
 

  

Behaviour Management   



 

 

 

 

 

 

 

 

These are our whole school community values that promote a safe, supportive, and productive 
school environment that prioritises the social, emotional, and academic growth of every learner. 

 

Our School Values   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The school wide expectations matrix outlines the expected behaviours that 
should be demonstrated by the school community in specific areas. 

Staff refer back to the matrix when required to remind students of the expectations that exist.  

  

 

  

 

Our School Expectations   



 

Prep Expecations with Visual 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We promote positive behaviour by:   

✓ Award Classroom House Points when students demonstrate the school values: 

Respect, Resilience, Responsibility, and Aspire. 

✓ Award house tokens when students demonstrate the school’s values: Respect, 

Resilience, Responsibility, and Aspire. 

✓ Collect and tally tokens and classroom points each term, with a reward for the 

winning house to promote positive behaviour. 

✓ Present achievement awards at assemblies to recognise students who exemplify 

our school values. 

✓ Award reading certificates at assemblies to celebrate students who maintain 

regular reading routines. 

✓ Year-level teams will determine regular rewards for their students. 



  

 

     

Example: 
Playing outside without a hat. 
Being in the classroom during recess/lunchtime 
without permission. 
Riding bikes or scooters in the schoolyard. 
Playing chasey in or around school buildings. 

  

 

Consequence: 
Warnings to student, refer to expectations 
matrix 
Repeated behaviour will warrant - Community 
Service 
  
  

Example: 
Disrupting the play of others or interfering in 
games. 
Disrespecting others’ belongings, 
Taking property from other students / school. 
Not respecting the rights of others. 
Using putdowns — verbal or non-verbal. 
Dropping rubbish or eating in the wrong area. 
  

 

Consequence: 
Duty teacher will record negative incident on 
Compass and add the classroom teacher into 
the notification chain. 
First offence– Community service. 
Repeated offence– Reflection Time 
  
  
  
 Example: 

Leaving the classroom or school grounds 
Ignoring or disobeying: not following instructions  
Physical Violence: punching, kicking, spitting, 
biting, throwing objects e.g. stones 
Verbal & Emotional Violence: swearing, teasing, 
bullying, threatening, intimidation 
Vandalism: damaging of school property. 

  

  

 

Consequence: 
Duty teacher will record negative incident on 
Compass and add the classroom teacher into the 
notification chain. 
4 x Level 3 incidents (per term) = in school 
suspension  
Further action (e.g. formal suspension) to be in 
line with DEECD guidelines. 
  
  
  
  
 

School Yard Consequences 



 

 

     

  

 

  

  

 

  

 

   

 

  

 

I will be reminded of behaviour expectations and 
given the chance to reflect and change my 
behaviour. 

  

 

Remind 

I will complete my work in another space in my 
classroom. I may be asked to do some community 
service. 

  

 

Refocus 

Relocation I will be moved to another classroom, and my 
teacher will record my behaviour.  
  

 

 

Office 
  

I will be moved to the office. I will complete a 
reflection time to make up for missed learning time. 
If my behaviour continues, my parents/carers will be 
contacted, and I will be put on a Behaviour Plan. 
  
 
  

 

Remove  

Reflection Time 
  

Classroom Consequences 



 

 

 
Community service tasks are used as a restorative behaviour support strategy to help students repair harm, build responsibility, and 
contribute positively to the school community. Tasks must be age-appropriate, supervised, time-limited, and linked to the 
behaviour. 

Key message for community service -“This is about repairing harm and contributing positively to our school community.” 

 

Classroom-Based Service
For minor or first-time behaviours

Assist teacher with classroom organisation or pack-up
Clean and organise shared classroom resources
Return books or equipment to appropriate spaces
Prepare materials for lessons (cutting, sorting, stacking)
Help reset the classroom after a disruption

Typically 5–10 minutes
Does not remove learning time

School Environment Service
For repeated minor behaviours or misuse of school spaces

Rubbish collection in designated areas
Tidy-up of playground, eating areas, or garden spaces
Assist with recycling or sustainability tasks
Clean and restore an area impacted by behaviour
Equipment shed or PE resource organisation

Supervised
Clearly linked to respect for school environment

Helping Others
For unkindness, disrespect, or poor choices affecting others

Assist younger students during reading or transitions
Support Breakfast Club or lunchtime programs
Help staff prepare resources for other classes
Deliver notices, resources, or equipment
Assist office or library staff with age-appropriate tasks

Builds empathy and connection
Must be framed as contribution, not punishment

Restorative Actions
For conflict, harm to others, or property-related incidents

Written or verbal apology (guided and age-appropriate)
Restorative conversation facilitated by staff
Repair or replacement of damaged items (where possible)
Supporting the affected person or class in a helpful way
Completing a reflection task linked to school values

Focus on repairing relationships
Often used alongside a meeting or reflection

Behaviour 
Support

Community Service Ideas – Behaviour Support 



 
 
 

✓ Level 3 Compass behaviours are recorded by the teacher involved. Responsible teacher includes the classroom teacher in 
the ‘notification chain’ through the recording process.  

✓ Behaviours result in 25 minutes of Reflection Time during lunch time.  
✓ Repeated Level 2 behaviours result in the same consequence.  

 
 
 
 

Reflection Time Stage Individuals Involved 

1 
At the beginning of lunchtime, Reflection Time teacher checks the Compass program 
for children who are required to complete a reflection and collects the necessary 
documents.  

✓ Student 
✓ Reflection Time teacher 

2 
Teacher and student discuss the expectation that was not followed and refer to the 
Expectation Matrix. 
Student completes the Reflection form, outlining the expectations that were not met 
and alternatives they may use if the incident occurred again.  

✓ Student 
✓ Reflection Time teacher 

3 
Teacher emails the parent notification form to each student. 
The student reflection sheet and the notification form are sent home to inform 
parents of incidents. 

✓ Reflection Time Teacher 
✓ Parents / Caregivers  

4 

After a student has completed three Reflection Time incidents within a single term, a 
Warning of an In-School Suspension will be issued to parents/carers by the Assistant 
Principal. Any subsequent Reflection Time incident within the same term will result 
in an In-School Suspension. At this point, consideration will be given to the 
development of an Individual Behaviour Plan to provide targeted support. 

✓ Principal / Assistant Principal 
✓ Parents / Caregivers 
✓ Student 
✓ Classroom teacher 

Reflection Time Procedure 

Support 

Note: An Individual Behaviour Plan overrides the Reflection Time process. 

 



 
 
 
 
 

 
✓ If the student is distressed, Term 2 processes to be followed. 
✓ Prep teachers to be informed of a Level 3 behaviour by a duty teacher. 
✓ Prep students who receive a reflection time on a Friday, will complete their reflection time prior to the end of the day where 

possible.  

Reflection Time - Prep Individuals Involved 

TERM 1 

Student’s teacher will discuss the student’s behaviour in the 
classroom – no longer than 15 minutes.  
Record incident on Compass as a Level 3 Behaviour Incident - No 
Reflection / Yard Plan 
Principal/Assistant Principal/Team Leader to support if required. 

✓ Student 
✓ Classroom teacher 
✓ Principal/Assistant Principal/Team Leader 

TERM 2 
Prep student is walked to Reflection Time room by Prep teacher. 
Prep teacher will support the student with their first two 
reflections. Notification is sent home to parents, following the 
usual process. 

✓ Student 
✓ Reflection Time teacher 
✓ Classroom teacher 

TERM 3 Reflection Time in accordance with the White Hills Primary 
School behaviour management process. 

✓ Student 
✓ Reflection Time teacher  

TERM 4 Reflection Time in accordance with the White Hills Primary 
School behaviour management process. 

✓ Student 
✓ Reflection Time teacher 

Reflection Time Procedure – Prep 

 

Support 



 
White Hills Primary School Brain Break Guidelines   
(Individual Learning Plan) 
These should be short, structured pauses in learning designed to help students reset, refocus, and regulate their 
bodies and emotions so they are ready to re-engage with learning. 
 
When to Use Brain Breaks 

✓ After sustained periods of learning (approximately every 20–30 minutes, depending on age). 
✓ When students show signs of fatigue, restlessness, or reduced focus. 
✓ As a proactive strategy, not only in response to behaviour. 
✓ As a transition between learning tasks. 

Duration 
✓ Typically 1–5 minutes. 
✓ Keep them short and purposeful to avoid disrupting learning flow. 

Types of Brain Breaks 
✓ Movement: stretching, chair yoga, wall push-ups, cross-body movements 
✓ Calming: deep breathing, guided visualisation, mindfulness, quiet music. 
✓ Sensory: fidget use, chair squeezes, heavy work activities (within classroom limits). 
✓ Cognitive: quick games, riddles, call-and-response, memory or pattern activities. 

Guidelines 
✓ Clearly explain expectations that are outlined in the ILP/IBP 
✓ Use consistent signals to start and finish the break e.g. timer 
✓ Choose activities appropriate to the learning context (energising vs calming) 

Behaviour and Safety 
✓ Students taking brain breaks must be visible to either the classroom teacher or education support 
✓ Brain breaks must not disrupt the learning of other students in common areas/classrooms  

Returning to Learning 
✓ Use a clear cue to end the brain break. 
✓ Reinforce calm bodies and ready-to-learn behaviours. 
✓ Transition smoothly back to the task with clear instructions. 

 
Review brain breaks as part of the ILP review process. 


